
FUNDRAISING PACK



• Anyone under the age of 16 should not undertake any house-to-house or street collections.

• Anyone under the age of 16 should have an adult help them collect and count any sponsorship monies.

• You must fundraise honestly and respectfully. Please don’t mislead anyone or make anyone feel unduly pressured.

• You need to be clear about the activity you are undertaking in return for the sponsorship money you are asking for.

• Please don’t communicate to a potential sponsor in a way that is likely to cause offence, fear or distress.

• Please don’t exhibit any behaviour that would harm our reputation.

* Go to https://justgiving.com/saffronsheffield and click the ‘Fundraise for us’ button.

* If you already have an account with Justgiving, input your details and click ‘Continue’.

* If you need to register, click ‘sign up’ and create your account.

* You’ll then be asked a few questions about your fundraising activity. If your event is shown 
as a recommendation, please click and confirm you are taking part.

* You’ll then be asked how much you want to raise and be given the opportunity to 
personalise your page. It’s important that you talk here about why you want people to 
sponsor your event and donate to our work. Information about Saffron will be automatically 
added to your page.

* When you reach the summary page, check your details and click ‘Launch my Page’.

Once your page is published, you will be 
able to revisit and edit it at any point. You 
can also now share it with your supporters. 
If you have any issues at all, please email 
office@saffronsheffield.org.uk and we will 
do our best to help you out.

Thank you for choosing to help raise vital funds for Saffron Sheffield. All funds 
raised will be used to help us continue supporting women survivors of abuse 

and trauma with life giving 1:1 therapy and wellbeing activities. 
Now you’ve registed for an event with us, your next step is set up your 

Justgiving fundraising page. 

SETTING UP YOUR PAGE

FUNDRAISING GUIDANCE
Saffron Sheffield is registered with the Fundraising Regulator and aims to ensure all fundraising activity is in line with their 
Fundraising Promise and Code of Conduct. As you will be representing Saffron during your fundraising, we ask that you 
abide by the following guidance; 



5
KEEP EVERYONE UPDATED6 
SAY THANK YOU7

A fundraising target can really help to keep you motivated 
and encourage your friends and family to give. Pages with 
a target raise much more than those who don’t!

Let people know why you are fundraising for Saffron 
and help them understand why their donations are so 
important. 

SET A FUNDRAISING TARGET

TELL YOUR STORY

ADD PHOTOS AND VIDEO

MAP OUT YOUR CONTACTS

SHARE, SHARE, SHARE

1
2
3
4

It’s great to show people what you will be doing, and any 
training you are undertaking. Pages with photos and videos 
do raise money than those without.

Write down a list of people you know and think about how 
you can share about your fundraising challenge with them 
and ask them to sponsor you.

Promote your fundraising page on all of your social media 
- Facebook, Twitter, Instagram. Don’t forget your whatsapp 
and email contacts as well.

Share how your preperations are going and how much you 
still need to reach your target. Remember to post in real 
time on your social pages whilst you are on your walk.

It is so important to thank everyone who donated and 
helped you achieve your challenge - you couldn’t have 
done it without them!

OUR TOP TIPS



Please use this form to collect offline sponsorship for your event. Make sure the details of each donation are 
recorded accurately in the donors own handwriting - this is so that the donation remains valid for Gift Aid. You 
can print as many copies as you need.

SPONSORSHIP FORM

Title First Name Surname Postcode Home Address (first line) Amount Gift 
Aid

Date
Collected

MISS JANE EXAMPLE AB1 2CD 42 EXAMPLE ROAD, NOWHERE TOWN,
SHEFFIELD

£20.00 DD/MM/YY

YOUR DETAILS

Full Name: _____________________________

Event Name:____________________________

Email: ________________________________

Please use blue or black pen, and write in CAPITALS. All fields are required.

GIFT AID
Increase your donation by 25p for every £1 you donate.
I want to Gift Aid my donation and any donations I make in the 
future or have in the past 4 years, to Sheffield Women’s Counselling 
& Therapy Service. I am a UK taxpayer and I understand that if I pay 
less Income Tax and/or Capitol Gains Tax then the amount of Gift 
Aid claimed on all my donations in that year, it is my responsibility to 
pay any difference. 
Please let us know if you want to cancel this declaration, 
change your name or home address, or no longer pay 
sufficient tax on your income.

TICK HERE TOTICK HERE TO
GIFT AIDGIFT AID



Title First Name Surname Postcode Home Address (first line) Amount Gift 
Aid

Date
Collected

NEXT STEPS
Collect your donations, and send us a cheque made payable to Sheffield Women’s Counselling & Therapy 
Service (please do not send cash) along with your sponsorship form/s to: Saffron Sheffield, 289 Abbeydale 
Road, Sheffied S7 1FJ.

Please note that any data collected on this form will be securely held on Saffron Sheffield’s password 
protected, secure online file server and will not be used for any other purpose than for processing donations 
and Gift Aid. Once processed, this paper document will be securely filed and held for 7 years in accordance 
with our Data Retention Policy.



E: office@saffronsheffield.org.uk     |     T: 0114 275 2157 
Charity No: 1010129. Company No: 0244328. 
Registered in England and Wales.

By providing free, long-term specialist trauma counselling and psychotherapy in a safe and dedicated 
environment, Saffron exists to help women in Sheffield recover from the impact of abuse and trauma on their 
mental health and wellbeing.

I’m fundraising for 
Saffron Sheffield!


